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Information for Parish and Town Council 
election candidates in May 2019 
This information supplements the Electoral 
Commission guidance on parish and community 
elections 

Introduction  
  
The Returning Officer is John McCormack.  He and his staff in the Election Office are 
responsible for running the election in accordance with the law.  They act impartially and 
will provide help, advice and guidance.  This guide will provide you with the information 
required to take you through the nomination process step by step.  Please take time to 
read it. If at any time you require assistance please telephone the elections helpline on 
(01454) 863030. 
 
All references to Parish Council throughout this document also refer to Town Council. 

Election Office 
  
All nomination documents and communications relating to the election should be hand 
delivered to the Returning Officer, Electoral Services, Former Infant School Site, Page 
Road, Staple Hill, Bristol, BS16 4NE.  Nomination papers can be delivered between the 
hours of 9.30am and 4.00pm on any working day after the publication of the Notice of 
Election up until the deadline for receipt of nominations which is at 4.00pm on the 3rd 
April 2019.  Please do all you can not to leave delivery until the day of the deadline in 
case there is a problem with your nomination. 
 
Documents must not be left at the reception desks or delivered or left at any other Council 
Office or One Stop Shop as this will not count as delivery. 



 

Qualification for Candidature  
 
To be qualified to be elected as a member of a Parish Council you must be 18 years of 
age or over on the day you are nominated and must be a citizen of either the United 
Kingdom, the Commonwealth, the Republic of Ireland or a citizen of a Member State of the 
European Union. 
 
You must also comply with one of the requirements listed in sub-paragraphs (a) to (d) on 
the Consent to Nomination. 
 
Further details are available in Schedule 2 of the Local Election Rules and in the Electoral 
Commission guidance. 
 
Apart from meeting the qualifications for standing for elections, you must also not be 
disqualified from standing.  There are certain people who are disqualified from being 
elected to a local authority (or parish/town council if parish election).  You cannot be a 
candidate if at the time of your nomination or on the day of the election: 
 
(a) you are employed by the local authority (or parish/town council if parish election) or 
hold a paid office under the authority (including joint boards or committees) 
(b) you are the subject of a bankruptcy restrictions order or interim order (note: being 
bankrupt is not a disqualification); 
(c) you have been sentenced to a term of imprisonment of three months or more 
(included a suspended sentence), without the option of a fine, during the five years before 
polling day; 
(d) you have been disqualified under Part III of the Representation of the People Act 
1983 (which relates to donations and other offences) or under the Audit Commission Act 
1998 
 
You must also certify that you do not hold a politically restricted post as defined in the 
Local Government and Housing Act 1989.  Further details are given in the attached extract 
from the Local Government Act 1972 (Section 80). 
 
A person may also be disqualified from election if they have been convicted or reported 
guilty of a corrupt or illegal practice by an election court, or if they have been disqualified 
from standing for election to a local authority following a decision of the First-tier Tribunal. 
 
The full range of disqualifications is complex and if you are in any doubt about whether you 
are disqualified, you should consult relevant legislation to ensure that none of the 
disqualifications apply to you.  The Returning Officer will not be able to advise you on this 
matter.  If you need clarification, you should seek your own legal advice. 

Nominations  
 
The nomination process is quite detailed.  Great care should be taken in the completion of 
nomination papers to ensure that nominations are not ruled invalid.  Please ensure that 
you enter the name of the Parish (and the Parish Ward if applicable) on each piece of 
paperwork. 



 
In order to reduce the likelihood of a nomination paper being challenged, you are advised 
to try and avoid submitting nominations that have any crossings out or erasures.  You 
should certainly avoid using correcting fluid (tippex etc).  Further nomination papers are 
always available on request if you make mistakes.   
 
You are strongly advised to bring your nomination documents to the Election Office in 
order that they may be informally checked before you formally submit them.  Please do 
this well in advance of the close of nominations, as this will enable any mistakes to be 
rectified by you.   
 
Please do not produce nomination papers for informal checking that are completed in 
pencil.  The nomination should be complete in every respect at the time of the informal 
check.  If a nomination is informally checked and is correct it is expected that the 
nomination will be formally submitted immediately.  If you take the nomination papers 
away after the informal check you stand the chance of problems arising when you formally 
submit it.  If on informal check the nomination paper is incorrect, it will be returned to you 
and will not be logged as formally received. 
 
It must be stressed that you are responsible for the delivery of a valid nomination paper, by 
the statutory deadline, if you want to be a candidate.  The Returning Officer and his staff 
will do everything possible to assist, including an informal prior check.  The decision of the 
Returning Officer on the validity of nomination papers is final, and cannot be questioned or 
challenged other than by judicial review or an election petition following the election.  
Validity is not confirmed until a formal notice of validity is issued. 

Nominations Generally and Subscribers 
  
Every candidate must be nominated on a separate nomination paper in the prescribed 
form and the notes to the paper should be read carefully.  The nomination paper must be 
subscribed by a proposer and a seconder using their usual signatures.   
 
Unless the subscribers usual signature happens to be in that form, the signature does not 
have to comprise the full forenames or be in the form of the entry in the Electoral Register.  
Please print the names of the subscribers in the column supplied.  All of the signatories 
must be local government electors of the Parish (or Parish Ward if you are standing in a 
specific Ward of a warded Parish) and their electoral numbers must be given on the 
nomination paper.  A person’s electoral number is the polling district letters of the register 
together with their number in the register to be used at the election, for example “DWB 
237”.  Please take care to ensure that the correct electoral number is entered. 
 
A person whose name is entered in the register may not subscribe a nomination paper if 
the entry shows that they will not be of voting age until after the day fixed for the poll.  An 
elector may not subscribe more nomination papers than there are vacancies to be filled in 
the Parish or Parish Ward (in the case of a warded Parish). 
 
An elector who is registered anonymously cannot subscribe a nomination paper. 



 

The Candidates Particulars  
  
The details submitted on your nomination paper will be reproduced on the ballot paper and 
notice of poll. Please take great care when completing these details. 
 
The particulars at the top of the nomination paper relating to the candidate’s name and 
description must be completed before any signatures are added to the paper and cannot 
be altered later. 
 
The nomination paper MUST give your full names, do not simply use initials.  If a 
candidate is commonly known by another name, this may be used and will be the name 
used on the ballot paper.  The full home address with Postcode must be included (please 
avoid using abbreviations such as “Rd” for Road).  You may, if desired, give your 
description, which must not exceed six words in length. 
 
The Political Parties, Elections and Referendums Act (PPERA) 2000 restricted the ability 
to use some descriptions on nomination papers.  The Act allows parties to register their 
party name and up to 3 party emblems which can be used on ballot papers to help voters 
identify which party (if any) a candidate represents.  The Act is intended to prevent 
misleading descriptions on ballot papers from unofficial or unauthorised party candidates. 
A party can register up to 12 descriptions and only the registered party name or one of the 
registered descriptions can be used by candidates seeking election under a political 
description.  Each party’s name and registered descriptions can be found on the Electoral 
Commission website. 
 
The effect of this provision is that any candidate whose description, in the opinion of the 
Returning Officer, will associate that candidate with a registered political party must be 
authorised to use the description on a “certificate of authority” issued by that party (see 
below).  Descriptions that do not associate the candidate with a registered political party, 
the word  “Independent” or alternatively, no description at all may also be used.  Please 
note the correct spelling of the word “Independent” as it is sometimes spelt wrongly (as 
Independant).  The words Mr, Mrs, Dr etc should not be put in this box as they are 
unnecessary. 
 

Certificates of Authority for Political Descriptions  
 
If you use a description on your nomination paper and in the view of the Returning Officer 
it will associate you with a registered political party, you will require a certificate of 
authorisation from that Political Party.  Forms for this purpose are attached and must be 
delivered by the close of nominations. 
 
The Certificate of Authority from the party can only be signed by that party’s nominating 
officer or a person who has been given delegated powers to sign on that person’s behalf.   
 
An important point to note is that the Certificate of Authorisation from the party must 
authorise the precise description contained in the description box of the candidate’s 



nomination paper. Please remember that this must be the registered party name or one of 
the registered party descriptions. 
 
Once the candidate has their description authorised by a Certificate of Authority, the 
candidate can then request an emblem to be used.  It should be noted that this request is 
made by the candidate and not the party or person signing the Certificate of Authority on 
behalf of the party. 
 
The candidate may only use one of the officially registered party emblems and not a 
variance on one of the emblems.  The candidate must specify which emblem they wish to 
use. 
 

Consent to Nomination  
 
The nomination is NOT valid unless the candidate’s written consent to the nomination is 
delivered by the deadline for nomination papers.  A form of consent to nomination is 
attached.  Although only one qualification is required on the consent to nomination, you 
are advised to complete as many of the qualifications on the consent to nomination as 
possible. 
 
Please note that the consent to nomination must be witnessed for it to be valid. 

Close of Nominations/Statements of Persons 
Nominated   
 
Details of the nominations submitted remain confidential until the deadline for their 
delivery.  A statement of the persons who stand nominated and details of anyone who no 
longer stands nominated will be published. The details will be available at 
www.southglos.gov.uk shortly after the deadline for delivery of nominations. 
 

Withdrawal from Candidature  
 
A candidate may withdraw from candidature in writing up to the deadline for withdrawal 
which is 4.00pm on the 3rd April 2019.  Please note: this deadline is concurrent with the 
deadline for receipt of nominations. 
 
A form for withdrawal of candidature will be available on the South Gloucestershire Council 
website or by contacting the elections office on 01454 863030 or by email at 
electoral.services@southglos.gov.uk.  Please contact us for advice if you intend to 
withdraw your candidature. 
 

Postal / Proxy Lists and Electoral Registers   
 
Lists of postal and proxy voters are available on request.  An initial list can be provided at 
any time.  Update lists can be provided either by post or e-mail as a PDF document 

http://www.southglos.gov.uk/
mailto:electoral.services@southglos.gov.uk


following a telephone request.  Please avoid requesting update lists more than once a 
week. 
 
There are restrictions on the use of the electoral register and any register supplied to you 
must only be used in connection with your nomination, it must not be passed on to any 
other person or be used for any other purpose. 
 
The electoral register changes each month. There are two key dates that effect its use at 
the election.  The register as published on the 1 March 2019 is the register to be used for 
the subscription of nomination papers.  The register published on the 1st May 2019 will be 
the register used on polling day. This register will include all electors registering up to and 
including 12 April 2019, which is the registration deadline for this election. 
 

Timetable  
 
A copy of the Statutory Election Timetable is included below.  All dates and times have to 
be strictly observed.  Any paperwork that is received after the appropriate deadline will be 
invalid whatever the circumstances. 
 
Publication of Notice of Election      Tuesday 26 March 2019 
Receipt of Nominations           4:00 pm Wednesday 3 April 2019 
Withdrawal of Candidate           4:00 pm Wednesday 3 April 2019 
Publication of Statements of Persons Nominated 4:00 pm Thursday 4 April 2019 
Appointment of Election Agents            noon Monday 8 April 2019 
Publication of Notice of Election Agents           Monday 8 April 2019 
Last Date for Registration              Friday 12 April 2019 
Receipt of Postal Vote Applications    5:00 pm Monday 15 April 2019 
Publication of Notice of Poll      Wednesday 24 April 2019 
Receipt of Proxy Vote Applications         5:00 pm Wednesday 24 April 2019 
Appointment of Poll and Count Agents         Thursday 25 April 2019 
First Day to Issue Replacement Lost Postal Ballot Papers          Friday 26 April 2019 
Last Day to Issue Replacement Spoilt or Lost Postal Ballot Papers 5:00 pm Thursday 2 
May 2019 
Receipt of Emergency Proxy Vote Applications     5:00 pm Thursday 2 May 2019 
Day of Poll          7:00 am to 10:00 pm Thursday 2 May 2019 
Return of Election Expenses            Thursday 30 May 2019 
 
 

Limits on Candidates’ Election Expenses  
 
The term Election Expenses is somewhat misleading. These are not expenses which can 
be reclaimed after the election. Every candidate is limited as to how much they may spend 
in connection with standing for election.  Several forms must be submitted to the Returning 
Officer by a deadline after the Election. 
 
The limit on expenses prescribed by the Representation of the People Order is currently 
£740 plus 6 pence for each entry on the Register of Electors for the relevant electoral area 
as at the latest date for the publication of the Notice of Election.  When there are two joint 



candidates the amount is reduced by 25%; where there are more than two joint candidates 
the amount is reduced by 33.3%. 
 
For the district and parish elections the expenses limits will be calculated based on the 
electorate figures on 26 March 2019, which is the latest date for publication of the Notice 
of Election. 
 

Use of Meeting Rooms.   
 
Candidates are entitled to use rooms in schools or in other buildings maintained by the 
ratepayer free of charge to hold public meetings between certain times.  Please phone for 
further information if you intend to do this. 
 

Generally   
 
It is the candidates’ duty to ensure that their activities in connection with an Election 
comply with the law.  However, one point which candidates may wish to bear in mind is the 
requirement for election literature and publicity to include the details of the names and 
addresses of the printer, promoter and publisher. 
 
Candidates will be sent additional information as soon as possible after the close of 
nominations as to procedures from then on. 
 
Please note that there is no provision for the appointment of an Election Agent at Parish 
Council elections. 
 
 
 
 
Contact Information for Elections Office: 
 
Address: Elections Office, Former Infant School Site, Page Road, Staple Hill, Bristol, 
  BS16 4NE 
Tel:   01454 863030 
Email:  electoral.services@southglos.gov.uk 
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